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KAHNAWARE SHAROTIIA "TARELINKEAS

B8  Communrry Srrvices

EMPLOYMENT OPPORTUNT TY

JorFrrie; MANAGER OF PREVENTION SERVICES

DyraTION: FIFTY (50) WEEK CONTRACT (with possibility of long-term employment)

S1x (6) MONTH PROBATION

RESPONSIBLETO:  DIRECTOR OF FAMILY SERVICES, KSCS

POSITION SUMMARY!

Under the supervision of the Director of Pamily Setvices, the Manager implements and coordinates a collaborative
Prevention Services Program and directs and supervises the Prevention Setvices teams to ensure effective and efficient
services are provided for clients of ISCS,

RESPONSIBILITIES:

Coordinate and implemeat 2 collabarative Prevention Service

Wark in conjunction with Suppatt Services in service delivery ro the communizy

Participates in planning sessions of KSCS management and liaises the necessary information to Prevention team
Pacticipates in local, regional and national working groups/ committees as determined by the Directot of Family
Services

Secures additional funding for Prevention by conducting research on potential new fanding sources & submitdng
proposals approved by the Director of Family Services

Direct and supervise the Prevention Services tcam

Provides leadership and supervision to team coordinators and staff in the implementation of service delivery
activitics, goals and objectives of the Prevention Services

Carries out supervisory responsibilities: recruiting appropriate staff, addressing comphints, resalving problems;
training employees; directing specific wark, appraising performance and in collaboration with HR. in terminating
employees when necessary

Conducts annual sessions with Prevention Services team to ensure work plans, tools, prajects and services align
with the Steategic Framework of KSCS and emerging needs noted by KSCS management

Ensures Prevention Services team conducts relevant research o identify emerging needs, develop annual work-
plans and budgers to respond to these nceds

Ensures Prevention Services team develops and institutes procedures and/or controls to support service delivery,
bromote communication and edequate information fow within the Prevention Servicas tearn, the otganization,
exteenal organizations and community

Ensutes team develaps the necessaty tools for service delivery (policies, SOP's, info sessions)

Establish 2nd monitor appropriate accountability methods

QUALIFICATIONS AND KNOWLEDGE/SKILLS/ EDUCATION REQUIREMENTS;

featyl et jti odel;
Bachelor Depree in Human Services field and five {5) yeacs of cxperience in management and supervision in
related feld, or:
CEGEF preferred in related discipline, or:
Minimun high school diploma with formal training in Human Scrvices & Community Development and five 5
to scven (7) years management/supervisory work experience in Homan Secvices

REQUIREMENTS:

Sound problem solving and analyrical skills using collaborative decision-making, open to challenges

Good understanding of government systems (local, regional, national — aboriginal and mainstream) snd funding
sources

Experience in conflict tesolution and able to matiage conflict

Expetjence in program development and planning

A valid driver’s license and access to 2 vehicle, some travel is required

Regular work week, requiring some overtime on cvenings & weckends

Maderate to high stress envitonment

Candidates will be required to sign 4 Privacy Walver allowing  security check to be performed,

Successtul applicants may be required to undergo psychelogieal svaluation to determine suitability for posidon.

WOREING CONDITIONS:
¢ Plexible, 35 hour workweck, some evenings & weekends
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SALARY: To be discussed, commensurate with tducstion and experience.

APPLY TO: Human Resources
Kahnawake Shakotiia’takehahas Community Servicer
P. O. Box 1440, IKahnawake, QC JOL 1BO

CLOSING DATE: August 65, 2010, at 4:00 p-m.



