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IC4HNA WAKE SetsrcoTIM ‘TAXEHNHAS

fl~ COMMUNITYSER VICES

EMPLOI7PIEN’J’ OPPORTUNITY

JOB ThIs; MANAGER op Pi{EVE?J’rjow SERVICES

DURATION: Firm’ (50) WEEK CONTRACT (with possibility of long-term employment)

Six (6) Mojqw PROEsrIoN

RESPONSIBLE To: DJRJICWR OF FAl~trLy Si~avicts, KSCS

POSITION SUMMAJjy~
Under the supervision of the Director of Family Services, the Manager implements and coordinates a collaborative
Prevention Services Program and directs and supervises the Prevention Services teams to ensure effective and efficient
services are provided for clients of ICSCS.

RESPONSIBIUTIE&
• Coordinate and implement a collaborative Prevention Service
• Work in coniuncrion with Support Services iii service delivery to the community
• Participates in planning sessions of KSCS management and lisises the necessary information to Prevention team

• Participates in local, regional and national working groups/conisnitrees as determined by the Director of Family
Services

• Secures additional funding lot Prevention by conducting research on potential new ft’nding sources & submitting
proposals approved by the Director of Family Services

• Direct and supervise the Prevention Services team

• Provides leadership and supervision to team coordinators and staff in the iniplemeniation of service delivery
activities, goais and objectives of the Prevention Services

• Carries our supervisory responsibilities; recruiting appropriate staff, addressing complaints, resolving problems;
tsaining employees; directing specific work, appraising performance and in collaboration wIth MR in terminating
employees when necessary

• Conducts annual sessions with Prevention Services teats to ensure work plans, tools, projects and services align
with the Strategic Framework of KSCS and emerging needs noted by ICSCS management

• Ensures Prevention Services teas,, conducts relevant research to idenhifr emerging needs, develop annual work-
plans and budgets to respond to these needs

• Ensures Prevention Services team develops and institutes procedures and/or controls to support service delivery,
promote communication and adequate information flow within the Prevention Services team, the organization,
external organizations and community

• Ensures team develops the necessary tools for service delivery ~olicies, SOP’s, info sessions)
• Establish and monitor appropriate accountability methods

QUALSPICA’FIONS ANt) KNOW EDGE/SU S/EDUCATION REQUIREMENTS;
• Lifestyle must reflect that of a positive mit model:
• Bachelor Degree in Human Services field and five (5) years of experience in management and supervision in

related field, on
• CEGEP prefesred in related discipline, or:
• Minimum high school diploma with formal training in Human Services & Community Development and five (5)

to seven (7) years management/supervisory work experience in Human Services

REQUIREMENTS;
• Sound problem solving end analytical skills using collaborative decision-making, open to chaliengea
• Good understenchag of government systems ~ocal, regional, national — aboriginal and mainstream) and funding

sources
• Experience in conflict resolutioo and able to manage conflict

• Experience in program development and planning
• A valid driver’s license and access to a vehicle, some travel is required

• Regular work week, requiring sonic overtime on cveninga & weekends
• Moderate to high stress enyronrnent

• Candidates will be required to sign a Privacy Waiver allowing a security check to be performed.
• SuccessM applicants may be required to undergo psychological evaluation to determine suitability for position.

W0REn4c CoNDrnows~
Flexible, 35 hour workweek, some evenings & weekends
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S.at&sv: To be discussed, comsnensu,~~~ with education and experience.

APPLY TO: human Resources
Kahnawake Sliakotha akehnlias Community Servicer
P.O. Box 1440, Kahnawake QC JOL lEO

[Important Noter You must include resume, letter ofintent, Criminal Convictions Check Font, and copies of your

I Cetdficates/diplomas/dcgr~ along with your completed application fonn. Full job description and application forms
available at the Kahnawake ShakodWtakeli.nhas Community Services Reception, )Cahnawdce Services Complex, 2nd floor.

L~2r Further inférmation please call (450) 632-6880 and ask to speak an a Human Resources Administrator.

CWSING DATE, August 6th, 20t0, at 4:00 p.m.


